WASHOE COUNTY

“Dedicated To Excellence in Public Service”

www.washoecounty.us CM/ACM
Finance
STAFF REPORT D/A N/A
BOARD MEETING DATE: NOVEMBER 10, 2015 Risk Mgmt N/A
HR N/A_
DATE: October 21, 2015
TO: Board of County Commissioners

FROM: Joan Rueda, CPSM, C.P.M. Buyer, Purchasing
328-2282 jrueda@washoecounty.us

THROUGH: Michael L. Sullens, C.P.M., Purchasing and Contracts Manager
328-2287 msullens@washoecounty.us

SUBJECT: Award Invitation to Bid # 2942-16 for Printing Paper/Card Stock/Envelopes
to the lowest responsive and responsible bidder, JC Paper, 565 E Glendale Sparks NV
89431 on The behalf of Reprographics, Office of the County Manager, Communications &
Engagement Division, and the Washoe County School District; and authorize the
Purchasing and Contracts Manager to issue purchase orders to the specified firm, on a
requirements basis, for one (1) year, commencing November 11, 2015 through November
10, 2016, with an option for two (2) additional one (1) year renewal periods, provided
pricing does not increase beyond that allowed in the bid, for the approximate annual
amount for Washoe County of $120,000 and for the approximate annual amount for
Washoe County School District of $57,000. (All Commission Districts)

SUMMARY

Award Invitation to Bid # 2942-16 for Printing Paper/Card Stock/Envelopes to the lowest
responsive and responsible bidder, JC Paper, 565 E Glendale Sparks NV 89431 on behalf of The
Reprographics, Office of the County Manager, Communications & Engagement Division, and
the Washoe County School District; and authorize the Purchasing and Contracts Manager to
issue purchase orders to the specified firm, on a requirements basis, for one (1) year,
commencing November 11, 2015 through November 10, 2016, with an option for two (2)
additional one (1) year renewal periods, provided pricing does not increase beyond that allowed
in the bid, for the approximate annual amount for Washoe County of $120,000 and for the
approximate annual amount for Washoe County School District of $57,000.

Strategic Objective supported by this item: Stewardship of our community.

PREVIOUS ACTION

On February 14, 2012, the Board approved (12-135) the award of Invitation to Bid No. 2801-12
on behalf of Washoe County and Washoe County School District to Unisource and JC Paper for
the period February 15, 2012 through February 14, 2013 with 2-1 year renewal options.
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BACKGROUND

This is a cooperative bid with the Washoe County School District. By combining requirements
for printing paper/card stock/envelopes, better pricing was leveraged and agency administrative
cost lowered

The resulting purchase award will be on a requirements basis whereby Washoe County and
Washoe County School District agree to purchase printing paper/card stock/envelopes
requirements from the successful bidder during the effective period of the award. The estimated
annual amount for the resulting purchase orders for Washoe County will be $120,000, and an
annual amount of $57,000 for Washoe County School District.

Sealed bids were opened in the Purchasing Office at 2:30 p.m. on Wednesday, September 2,
2015. The bid was duly advertised in the newspaper and through the online services of
www.DemandStar.com. Three (3) bids were received, two were in good order, one was
incomplete. Three companies were non-responsive. The Reprographics, Office of the County
Manager, Communications & Engagement Division, and Washoe County School District
reviewed the bids and based on lowest overall cost opted to go with one supplier for all items.
Due to the length of the bid, bid tabulation sheets have been attached in order to ascertain
specific prices submitted by each bidder in order that the Board may better understand the details
of each individual bid item. Bid Schedule, Attachment A, reflects Washoe County’s
requirements, and Attachment B, reflects Washoe County School District requirements. The
recommended bidder, JC Paper was the lowest responsive and responsible bidders for items to be
awarded.

Responding Bidders:

J C Paper
565 E. Glendale Ave.
Sparks, NV 89431

Metro Office Solutions
456 Chevalier Court
Sparks NV 89435

Office Depot Max
2990 Northetowne Lane
Reno NV 89512

Non-Responsive

It’s My Community Store
Staples

Contract Paper Group
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FISCAL IMPACT
The budget authority for printing services, including the items identified in this bid award, are
allocated annually within each user department’s budget, as well as $20,000 in the
Reprographics, Office of the County Manager, Communications & Engagement Division budget
for inventory (101605-710350). Expenditures are made from a clearing account (101620-
710350), then charged back to individual departments monthly, based on usage.

RECOMMENDATION

It is recommended that the Invitation to Bid # 2942-16 for Printing Paper/Card Stock/Envelopes
be awarded lowest responsive and responsible bidder, JC Paper, on behalf of Reprographics,
Office of the County Manager, Communications & Engagement Division, and the Washoe
County School District; and authorize the Purchasing and Contracts Manager to issue purchase
orders to J C Paper, on a requirements basis, for one (1) year, commencing November 11, 2015
through November 10, 2016, with an option for two (2) additional one (1) year renewal periods,
provided pricing does not increase beyond that allowed in the bid, for the approximate annual
amount for Washoe County of $120,000.00 and for the approximate annual amount for Washoe
County School District of $57,000.00.

POSSIBLE MOTION
Should the Board agree with staff’s recommendation, a possible motion would be:

“Move to award Invitation to Bid # 2942-16 for Printing Paper/Card Stock/Envelopes on behalf of
Washoe County and Washoe County School District, as recommended by staff.”

MLS:fjr
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Washoe County Requirements

Attachment "A"

Washoe County ITB 2942-16
Printing Paper/Card Stock/ Envelopes

Virgin Paper

JC PAPER

Recycled Paper

Office Depot Max
Virgin Paper

Metro

Virg

in Paper

Bid
Item
No.

Description

Color

Unit of
Purchas
e

Estimated
Annual
Quantity

Unit Price

E

ded Total | Unit Price

Extended Total

Unit Price

ctended Total

Unit Price

Extended Total

Lot

1

Index Paper

Index Paper, 90 Pound

8-1/2" x 11"

Britewhite

Case

41.54

S 207.70

SR

S

205.60

S 4801

5 240.06

2000 sheets/case

Domtar or Neehah Exact

No Substitutes

Index Paper, 90 Pound

8-1/2" x 11"

Various

Case

43.72

S 218.60

5 49.28

s

246.40

5 4118

$ 205.88

2000 sheets/case

Colors

Domtar or Neehah Exact

No Substitutes

Index Paper, 110 Pound

8-1/2" x 11"

Britewhite

Case

20

S 50.80

$  1,016.00

5 52.00

1,040.00

5 57.04

$  1,140.71

2000 sheets/case

Domtar or Neehah Exact

No Substitutes

Index Paper, 110 Pound

8-1/2" x 11"

Various

Case

50

S 5346

& 267300

5 52.00

s

2,600.00

$47.06

S 2,353.00

2000 sheets/case

Domtar or Neehah Exact

No Substitutes

Index Paper, 110 Pound

White

Case

64.70

S 323.50

$67.67

S 338.35

81/2"x 14"

2000 sheets/case

Wausau Exact

No Substitutes

Firm Name:
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Attachment "A"
Washoe County Requirements

Washoe County ITB 2942-16

Printing Paper/Card Stock/ Envelopes

Virgin Paper Recycled Paper Virgin Paper Virgin Paper
Bid Unit of | Estimated
Item Purchas | Annual
No. |Description Color e Quantity | UnitPrice | Extended Total | Unit Price | Extended Total | Unit Price | Extended Total | Unit Price | Extended Total
6 |Index Paper, 110 Pound
11" x17° Britewhite] Case 18 S - S 66405 996.00 - 547.06 S 705.90
500 sheets/case
Domtar or Neehah Exact
No Substitutes
7 |Index Paper, 110 Pound
22-1/2" x 35" Various Case 6 S $ 103.40| S 620405 75.80 454.80 | $95.29 S 571.74
500 sheets/case Colors
Domtar No Substitutes
Lot 2
ored Bond Paper - Premium #4 Sulphite, Long Grain, 86 Brightni
8 |Bond Paper, 20 pound
8-1/2"x 11" Various Case 240 S - S 4890|5 11,73600]S5 49.10 11,784.00 | $57.77 S 13,864.80
5000 sheets/case Colors
9 Bond Paper, 20 Pound
8-1/4" x 14" Various Case 10 S - S B555]S 655.50| S 69.40 694.00 | $82.11 S 821.10
5000 sheets/case Colors
10 |Bond Paper, 20 Pound
M"x 17 Various Case 50 S - $ 5153]5% 257650 | 5 52.85 2,64250 | 5$52.94 S 2,647.00
2500 sheets/case Colors
Lot 3
Astrobrights Colored Paper
11 |Astrobrights, Text Paper, 60 Pound
8-1/2" x 11" Various | Ream 200 S $ B678|S 1,356.00 | S 7.87 1,574.00 | 510.11 S 2,022.00
Smooth Finish Colors
500 sheets/ream
12 |Aslrobrights, Text Paper, 60 Pound
8-1/2" x 14" Various | Ream 10 S - S 864]5 86.40 = $11.84 |5 118.40
Smooth Finish Colors
Firm Name:
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Attachment "A"
Washoe County Requirements

Washoe County ITB 2942-16
Printing Paper/Card Stock/ Envelopes

Virgin Paper Recycled Paper Virgin Paper Virgin Paper
Bid Unit of | Estimated
Item Purchas | Annual
No. |Description Color e Quantity [ Unit Price | Extended Total | Unit Price | Extended Total | Unit Price | Extended Total | Unit Price | Extended Total
500 sheets/ream
13 |Astrobrights, Text Paper, 60 Pound
11" x 17 Various
Smooth Finish Colars | Ream 10 S - $ 1350 S 135.00 5 51859 |S 185.90
500 sheets/ream
14 |Astrobrights, Cover paper, 65 Pound
8-1/2" x 11" Various | Ream 10 S - S S 67205 81715 81.70 | S1146 |$ 114.60
Smooth Finish Colors
250 sheets/ream
Lot 4
Bond/Text/Cover Stock
15 |Bond, 20 Pound
8-1/2" x 11" White Ream 130 S 1042|S 1,354.60 S = S 1229]5% 1,597.70 | $12.31 $ 1,600.30
Capitol Bond, Watermarked
Light Cockle Finish, 500 sheets/ream
No Substitute
16 |Bond, 24 Pound
T x 17 White Ream 207 S 2501]S S5.177.07 S = $ 1510|s 312570 53020 S 6,251.40
Capitol Bond, Watermarked
Light Cockel Finish, 500 sheets/ream
No Substitute
17 [Bond Paper 24/60 Pound
8-1/2" x 11" 500 sheets/red White Ream 600 S 4645 2,784.00 S S 4448 2,66400| 54.56 S 2,736.00
Hammermill Fore MP
No Substitute
18 [Bond Paper 24/60 Pound
11" x 17" 500 sheets/ream| White Ream 500 $ 993|S 496500 3 S 351]8% 1,755.00| $10.88 S  5,440.00
Hammermill Fore MP
Firm Name:
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Attachment "A"

Washeoe County Requirements

Washoe County ITB 2942-16
Printing Paper/Card Stock/ Envelopes

Virgin Paper Recycled Paper Virgin Paper Virgin Paper
Bid Unit of | Estimated
Item Purchas | Annual
No. |Description Color e Quantity | Unit Price | Extended Total | Unit Price xtended Total | Unit Price | Extended Total | Unit Price | Extended Total
No Substitute
19 |Bond, 24 Pound
8-1/2" x 11" 500 sheets/re| Recycled | Ream 120 S - S 1483 1,77960 | S 494 | $ 592.80| $22.64 S 2,716.80
Classic Laid Imaging Natural
No Substitute White
20 |Cover, 80 Pound
8-1/2" x 11" 250 sheets/red Recycled| Ream 24 S - S 17.34 416.16 | S 1585] S 380.40 | 521.09 3 506.16
Classic Crest Natl White
21 |Cover, 80 Pound
12"x 18 White Case 15 S - R 790655 37.01( 5 555.15 | $57.41 S 861.15
Mohawk Silk Cover
No Substitute
22 |Cover Classic Linen 100 Pound
26" x 40" [Natl White] Case 5 $ 397623 198810 - 3 - | $359.76 |5 1,798.80
Lot 5 3
NCR Superior Reverse Sequence Precollated
8-1/2" x 11" 2-Part,
Canary CF, White CB,
23 |5000 sheets/case Case 35 $ 11680 | S 4,088.00 - S 4408|8 154280 | $13753 | $§ 481355
8-1/2" x 11" 2-Part, Pink
CF, White CB, 5000
24 |sheets/case Case 15 $ 11680 |5 1,752.00 - S 4408]| S 661.20| $ 13753 |$ 2,062.94
8-1/2" x 11" 3-Part, Pink
CF, Canary CFB, White
25 |CB, 5010 sheets/case Case 30 $131.30| S 3,939.00 $ 3866|S 1,15980|5 155.00| $ 4,650.00
Lot 5
NCR Superior Reverse Sequence Precollated
Firm Name:
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Attachment "A" Washoe County ITB 2942-16
Washoe County Requirements Printing Paper/Card Stock/ Envelopes

Virgin Paper Recycled Paper Virgin Paper Virgin Paper

Bid Unit of | Estimated
Item Purchas | Annual
No. |Description Color e Quantity | Unit Price | Extended Total| Unit Price | Extended Total | Unit Price | E ded Total | Unit Price | Extended Total

8-1/2" x 11" 4-Part,
Goldenrod CF, Pink CFB,
Canary CFB, White CB,
26 5000 sheets/case Case 10 5140355 1,403.50 S - S 4895] 5 48950 |5 16535|5 1,653.53

8-12" x 11" 5-Par,
Goldenrod CF, Green
CFB, Pink CFB, Canary
CFB, White CB, 5000
27 |sheets/case Case 2 S 14430( S 288.60 S - S - $ 13471 ] % 269.41

11" x 17" 2-Part, Canary
CF, White CB, 2500
28 |sheets/case Case 30 $ 11565 | S 3,469.50 S - S - S 13624 | S  4,087.06

11" x 17" 3-Part, Pink CF,
Canary CFB, White CB,
29 |2505 sheets/case Case 25 513035]5 325875 & - S - ]S 15388|5 3,847.06

11" x 17" 4-Part,
Goldenrod CF, Pink CFB,
Canary CFB, White CB,
30. |2500 sheets/case Case 130 $ 1393515 1811550 5 - $ - $ 16412 |5 2133529

Lot6
Envelopes

#10-24# Regular,
31 |2500/case White Case 200 S 46505 9,300.00 S - $ 3188|5 6376.00|S 72475 14,494.12

#10-24% Window,
32 |2500/case White Case 200 $ 5338|$ 10,676.00 S - S 4093|S5 8186.00|5 4435|%5 8,870.59

7T0-287 Regular,
33 |2500/case Manila | Case 40 $ - $ - |s 9235|¢ 369400|$ 7435|s 2,974.12

Firm Name:
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Attachment "A"
Washoe County Requirements

Washoe County ITB 2942-16
Printing Paper/Card Stock/ Envelopes

Page 6 of 6

Virgin Paper Recycled Paper Virgin Paper Virgin Paper

Bid Unit of | Estimated

Item Purchas | Annual

No. [Description Color Quantity | Unit Price | Extended Total | Unit Price | Extended Total | Unit Price | Extended Total | Unit Price | Extended Total
#9-24 Regular,

34 12500/case White Case 100 S 4650 S 4,650.00 S = S 59508 595000]|S$ 37.14]5% 3,714.12
#9-26%# Regular,

35 |2500/case Manila Case 80 5 = $ $ 11545[S5 9,236.00|5 5429|5 4,34353

Recycled

#10-24# Classic Laid Natural

36 |Imaging, 2500/case White Case 20 s - $ 17563[$s 3512605 5070|$ 1,01400|S 22685 |8 453694
28# Catalog, Open End,
Non-Clasp Various Sizes,
Variety of Quantity per

37 |case per size Manila | Case 40 S - 5 - |$ 1243085 457200|3% 3986|5 1,594.35
Delivery Address: $ 77,209.62 $ 29,166.81 $ 75,275.05 $130,486.66
Washoe County Repro ' incomplete - N
1001 E. 9th Street, i $106,376.43
Bldg C, Room C-145
|Reno, NV 89512 [ ; _ |
|Please indicate any additional discount that would apply to | | |
|combined orders that reach a certain minimum order

Firm Name:



Attachment "8"
Bid Schedule for
Washoe County School District Requirements

Washoe County ITB 2942-16
Printing Paper/Card Stock/Envelopes
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[ ] JC PAPER Metro Office Depot Max
Lra Virgin Paper Recycled Paper Alternative offering Virgin Paper Alternative offering Virgin Paper
T Eslimated
item Annual Extended Extended Extended
No. |Description Color | Unit | Quantity Unit Price | Extended Total| Unit Price|  Tatal Offering | Unit Price Total Unit Price Total Unit Prica | Extended Total
. |
Muﬁpurpnsa 208 {_
1 11 x4T Britewhil| Case 1005 39.50[5 355000 [ s 5 44815 448118 [SPZMOPREPO] 5 33.09 T MW |5 28900
2000 shests/case
Navigator
2 |Vellum Bristol 67% Caver Various
B1/Z X 11 Colors | Ream 400[ 5 600|s 240000 T $ - |5 1016|5 406588 [WAUB2321B1]5 864 T 4081|1814
250 sheets per ream | wAUS2331YHS 779
Lot WAUS2351 GH § 8.64
L
3 |Astrobrights, Text 60 # _l
8-1/2" x 11" Various | Case 35 5 - |5 s7.80] $2,373.00 [ 510105 |$ 3,536.75 |wAus2321Bl 5 864 S 788]s 275.10
|Smooth Finish Colors WAU22651 Cq S 8.59
500 sheets/iream 1,000 per case WALI22641 R 9.60
fwauz1031 P 9.12
4 |Astrobrights, Cover paper, 85 # WAU22521 Luj 8.59
B1/2 X 11" Various | Case 50] s S 53.76 | $2,688.00 $ - | suass |5 smm00 Y 22|55 Leilm
Smooth Finish Colors wAUS2321B) 5 8.64
]250 sheets/ream 1,000 per case jwau22851Cq4 5 974
Q_a WAU22751Rd § 12.11
or 5 gh wau22861C $  12.47
5 Cover Stock 80 Pound White
1" x 17" Gioss | Case 10) S - $ mohawk |5 64845 64840[5 BO24]5  B8O23S 133283] 5 68.20 |Midland Papers 3 440 5 44 60
Futura
[ Cover Stock B0 Pound ‘White
B-1/2" x 11" 250 sheets ream Gloss Case 10 [ $ mohawk $ e6082|5 s0820] s4082 $ 408.20 133282] § 3470 |Midland Papers 3 LB 906.60
Futura
7 Cover Stock B0 Pound White
12" x 18" Gloss | Case 10 $ $ - |mohawk [$ 5271]$ s2710] S9288 |5 92880 133287]§ 7895 [MidlandPapers * 37013  1,11030
Futura
8 Cover Stock B0 Pound White
11" x 17 Gloss | Case 20) A 3 Imohawk [|$ 6083]5121660[5 80245 160471 133283] & 66.20 |Midiand Papers 3 3389 | & 44630
Futura
Firm Name:



Attachment 8"
Bid Schedule for
Washoa County School District Requirements

Washoe County ITB 2942-16

Printing Paper/Card Stock/Envelopes

|mlt:n Annual Extended Extended Extended
No. |C P Color | Unit | Quantity | UnitPrice | Extended Total| UnitPrice| Total | Offering | UnitPrice | Total | UnitPrice Total Unit Price | Extended Total
9 |Text Stock 80 Pound White
12" x 18" Gloss | Case 4 5 3 imohawk 55618 | $5224.72 $49.47 |$  197.88 133262)§ 4205 Papers 3 S701]5 143.04
Futura
10 [Text Stock B0 Pound White L
ream 80 5 - $ - |mohawk $861) 568880 | 52200 |5 176000 133252| 5 18.70 |Midland Papers S 1085 ] 5 1,268.00
Case 80l § 11680|$ 938400 5 Sk 5137.53 | § 11,002.40 $ 4408f¢ 352640
—Iarrmmu-,
12 |White CB 5000 sheets Case 40f s 11680]s 46m2.00 SpE s g L 515500 | § 6,200.00 [s887N S 11690 S 4408)¢ 176320
X TS REI SRR T
Pink CFB, Canary CFB, White CB,
13 |5000 sheets/case Case 400 5 14035|$ 561400 B $ - | s1e535 |$ 6.:614.00 [S900N $ 13175 S 489505 195800
i mamo i
CF, Pink CFB, Canary CFB,
Green, White CB, 5000
14 [sheets/case Casa 200§ 1e430)5 288600 e $ 513471 | §  2,694.20 Js915N 5 14055 5-
15 |Invitation, 244, Bright Whita White | Case 20]$ 1158505 347550 B - §. s0a51 |¢ 283830 |a2n 4#]s 8042 [rrade Envelopes 3 348 ¢ 10440
2500 per case $ 32,34150 e st § 52,863.65 S 0931.08 o
Delivery Address:
WCSD Printing Department |
425 E. 9th Street [ |
Reno, NV 89512 | | |
Firm Name:
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